
 

 

 

 

Policy on a page 

Internal Transfer Expression of Interest form completed by 

transferee and sent to releasing manager to complete 

Releasing manager completes the form and sends form to 

Internal.Transfer@liverpoolft.nhs.uk 

 
Internal transfer request matched to vacancies 

Vacancy exists 

Recruiting manager invites transferee 

to do a bank shift  

OR 

Transfer meeting 

OR 

Competitive interview (if there are 

more transferees than vacancies) 

 

Successful 

Decision made not to proceed – 

Applicant withdraws their EOI  

OR 

Transferee amends their preference 

 

Appointment form completed and 

any pre-employment checks are 

carried out (if required) 

Releasing manager and recruiting 

manager agree on the transfer date 

and update transferees ESR record. 

Employment checks 

clear 

Expression of interest 

withdrawn 
Transferee is kept on the 

internal transfer database 

for 6 months should a 

vacancy arise in their 

area(s) of interest 

Yes 

Yes 

No 

No 


